Missed Appointment Notice Letter 

This is a friendly reminder that we did not see you on DATE/TAIME for your scheduled CCEP Certification Appointment.    

At (Early Learning Coalition or Central Agency), we know the difficulty in managing the demands of parenthood and work.  While we understand that a number of things could have happened that caused you to miss your appointment, we are still committed to assisting you find child care.

Your employer has agreed to offer the CCEP program as a benefit of employment. Please do not miss this great opportunity.  Call to reschedule your appointment today. Failure to reschedule your appointment will prevent your employee from contributing towards your child care costs. 

Employee/Parent Responsibility 

It is the responsibility of each employee/parent to comply within the specified guidelines and to provide all necessary documentation in an ethical and honest manner.  Failure to provide such information may result in the termination, suspension, and/or ineligibility of services.

Employee/Parent Name:  

                             







Original Appointment Date:                                                   Original Time: 
          
                  

Please call to reschedule your appointment:
ADDRESSS
PHONE NUMBER
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