Updated July 2006

(INSERT DATE)

CCEP EMPLOYEE

XXXXXXXXXXX

Any town, FL 33333

Dear XXXXXXXXXXX: 

The Child Care Executive Partnership (CCEP) program brings together employers and employees to share the costs of child care. Your employer understands how difficult it can be to find reliable, quality child care options while attending to the many demands of your families. As a valued employee, your employer has agreed to offer CCEP program as a benefit of employment. 

Locating quality child care can be one of a parent’s hardest tasks.  At (Early Learning Coalition or Central Agency), we want to assist you with finding the very best child care program for your child(ren) and family.  

Your next step is to call the Early Learning Coalition or Central Agency to schedule your CCEP certification appointment.  
Employee/Parent Responsibility 

It is the responsibility of each employee/parent to comply within the specified guidelines of the program and to provide all necessary documentation in an ethical and honest manner.  Failure to provide such information may result in the termination, suspension, and/or ineligibility of services.

Your scheduled CCEP certification appointment at 
(Early Learning Coalition or Central Agency)
ADDRESS
 Employee/Parent Name:  

                             





_________
 Appointment Date:   
               ___________                                              Time: ______________________
 Required Documentation Needed:
   ( Driver’s License or a Photo ID Card

( Birth Certificates
             ( Proof of Custody/Guardianship

   ( Social Security Number


( Paycheck Stubs
    
( Child Support

   ( Two proofs of residence

   ( Other: 

                             



                    __________                  
  
                                                                                                                                       
____________                                                       


For any questions or concerns please call:
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XXXXXXX.  

XXXXXXXX: CCEP contact 

PHONE NUMBER
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